
SOPPAS 
PROFESSIONAL RESPONSIBILITIES FORM 

FOR TEACHERS 
(Component Four) 

 

Teacher     School Year 

Grade (s)     Subject Area (s) 

Evaluator     Principal 

Complete this form for the current school year and submit it to your evaluator the 
Summative Evaluation Conference.   

In what ways do you ensure that families and appropriate staff are informed of student 
progress or needs? 

 

 

 

 

 

 

Briefly describe your student record keeping system. 

 

 

 

 

 

 

 



List any professional growth, including activities and courses that you have participated 

in for this school year. Which of these activities support reflective practice?   

 

 

 

 

 

List any curricular or extra-curricular activities that you feel have contributed to the 
growth of your professional practice. 

 

 

 

 

List any other information that you would like to share with your evaluator. 
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