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SCHOOL DISTRICT







DATE(S) OF PLANNED REVIEW



Time

_8:00 am​​​​___
_8:30 am___

_9:45 am___

_10:00 am___

_10:45 am___

_11:00 am___

_12:30 pm__

_1:15 pm__

1:30 – 3:30 pm
__3:45 pm__


District-Level Review  (time allotments are approximate)

1. Meet with administration (superintendent, principal(s), director of secondary career and technical education, facilities manager and/or other appropriate personnel) for overview of process.  15 minutes
2. Review documentation (handbooks, employment forms, publications).            60 minutes
School-Level Review**

3. Interview school/district administrator(s) 30 minutes
4. Interview district/school's Title VI, Title IX and Section 504 coordinator(s).       30 minutes 
5. Interview guidance counselor(s).  30 minutes
6. Interview career and technical education teachers. (two or three)  30 minutes
7. Interview teacher of students with disabilities 30 minutes
8. Interview career and technical education student(s).  A student with a disability is very helpful. 30 minutes 
9. Tour of the high school facility for review of accessibility:

a. Exterior: parking lot, curbs, ramps, walkways, doors/doorways, signage

b. Interior: restrooms, elevators, drinking fountains, public telephone, signage, career and technical education classroom areas, common areas such as library, cafeteria, P.E. facilities, main office, guidance and counseling area, auditorium, and bulletin boards where general information is posted.  2-3 hours – more if multiple campuses
District-Level Review

10. Exit interview with administration.  15 minutes
*This is a planning schedule and can remain flexible for the on-site review.  The order of items 2-8 can be moved around to accommodate staff, faculty, and student schedules.

**In a school district with more than one high school, items 3-8 must be conducted at each high school.
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