Module 1, Presentation 4	Appendix 9




Common Area Observation Form

On the following four (4) pages, you will find a reproducible copy of a Common Area Observation form. For detailed information on conducting and using common area observation data, review Module 1, Presentation 4 “Making Data-Based Decisions”. Topic B of that presentation focuses entirely on observations. The following directions reflect a brief summary of that information.



Directions
· Observers should review the observation form prior to the observation period, in order to familiarize themselves with what they should be looking for.

Observers for a particular common area should get the information for Items 1 and 2 (and any other pertinent information) ahead of time.


· We recommend having at least 2 observers for each common area (see Presentation 4, Topic B).

Each observer for a particular common area should complete an individual observation form, during or immediately after the observation period.
All observers for a particular common area should compare/discuss their individual observation forms and together complete a “consensus” observation form.


· The “Notes” sections in the responses for Items 4, 5, 6, 9, 11, 12, 14, and 15 are optional—to be used if the observer wants to add details or explanations.


· The “Describe” or “Explain” sections in the responses to Items 7, 8, 10, 13, 16, 17, 18, and 19 should be completed.


· If an item’s response choices are limited (e.g., Yes/No; A lot/Some/None; %s) and the observer feels the situation did not exactly fit any of the choices, the observer should mark the response that comes closest to the situation and add an explanation in the “Notes” section of the response.
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Setting:   	  Time in setting 	
1. Time students scheduled to be in area:

Date: 	 Observer(s): 	

2. Number of scheduled supervising staff members present:
3. Number of staff members present not scheduled to be supervising students:


	Safety Items
	

	4.  Were the supervisors present in the area before students arrived?
	Y
	N

	Notes:
	
	

	
5.  Did the supervisors circulate throughout the area during the observation period?
	

Y
	

N


Notes:


6. Did the supervisors continuously scan the area during the
observation period?	Y	N
Notes:


7. Did you see any obvious physical safety hazards in the area?	Y	N
If yes, describe:



8. Did you witness any incidents involving the physical safety of students?	Y	N
If yes, describe:



Civility Items
9. How would you characterize the amount of interaction between supervising staff
members and students?
 	A Lot
 	Some
 	None
Notes:




Setting:   	  Time in setting 	

Date: 	 Observer(s): 	

10. How would you characterize the general nature of the interactions between supervising staff members and students?
 	Primarily positive
 	Primarily negative—Explain:


The following two (2) questions should be answered only if you observed supervising staff members correcting student behavior.
11. How would you characterize staff behavior when correcting students? [Mark all that apply.]

 	Calm
 	Respectful
 	Instructional
Notes:

 	Emotional
 	Disrespectful
 	Accusational




12. How would you characterize the student response to being corrected by supervising staff members? [Mark all that apply.]

 	Compliant
 	Respectful
Notes:

 	Noncompliant
 	Disrespectful



13. How would you characterize the general nature of the interactions between students?
 	Primarily appropriate
 	Primarily inappropriate–Explain


14. Did you hear student obscenities during the observation period?	Y	N
If yes, how would you describe the amount?
 	A little
 	A lot
Notes:




Setting:   	  Time in setting 	

Date: 	 Observer(s): 	

15. How would you describe the appropriateness of student attire in relation to school expectations/dress code?
 	All students were dressed appropriately
(i.e., no students were in violation of the dress code)
 	A few students were dressed inappropriately
(i.e., less than about 5% were in violation of the dress code)
 	Many students were dressed inappropriately
(i.e., more than about 5% were in violation of the dress code)
Notes:




Productivity Items
16. About how many students would you say were engaged in an activity appropriate to the setting?
 	100% of the students
 	About 95% of the students
 	Less than 95% of the students—Explain




17. About how many students would you say left the setting at the designated time?
 	100% of the students
 	About 95% of the students
 	Less than 95% of the students—Explain




18. Would you say the materials, equipment, and structure of the setting seem adequate for its intended purpose?
 	Yes
 	No—Explain




Setting:   	  Time in setting 	
General Items

Date: 	 Observer(s): 	

19. How comfortable would you be having an outside visitor see this setting?
 	Very comfortable
 	Somewhat comfortable
 	Not at all comfortable—Explain




20. Overall, how would you rate this common area in the following categories:

	
	(low)
	
	
	
	(high)

	Safety
	1
	2
	3
	4
	5

	Civility
	1
	2
	3
	4
	5

	Productivity
	1
	2
	3
	4
	5



Additional Notes or Comments:
