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OPI Quick Tips:  Turning off Universal Tools 
 

 

 (For more information, refer to page 16 of the Test Administrator User Guide and Slide 11 of the TA Interface Module). 

 

Below are quick instructions on how to turn off Universal Tools for a student.  

 Turning OFF Universal Tools is not part of the student’s accommodations information, but any addition or 

change of an accommodation does need to be added in TIDE. 

 NOTE:  This can also be used for changing a student’s settings, but we caution that changes made in these 

screens are by test only and any additions of accommodations will need to be added into the student’s record 

TIDE 

1. Once the session has begun and the student has signed in, the Test Administrator can open the students awaiting 

approval box and click on the “eye” icon next to the student. 

 

 

  

 

 

 

 

 

2. Then, scroll down to the Universal Tools options within the Test Settings and use the pull down boxes to turn off any 

unwanted test settings. 

 

 


