2016 SFSP Sample Media Release and Cover Letter: 
Enrolled and Camp Sites


Sponsors are required to send the local media a statement announcing their planned summer meal service sites. The sample letter below is provided as a template to accompany the media release statement(s). A copy of the statement(s) and the date(s) sent to the media must be kept on file documenting this requirement.

You are not required to pay for this service or ensure the media publishes the information.

Date

Name of Media

Name of Contact (if you have one)

Address

City, State, Zip

Dear ___________:

The ______________________ (name of sponsor) would like to submit the following information under the “Community Service” section. We will be offering a free summer meals program for children who are enrolled in (NAME of PROGRAM/CAMP) and need your help increasing awareness of the program.

If you have questions or need more information, please feel free contact me at _________________ (phone number).

Sincerely,

Contact Name

Sponsor Name

Address

City, State, Zip
Enrolled Site and Camp Media Release Statement
The _____________________________________ (name of sponsor) announces the sponsorship of the Simplified Summer Food Program for children.  Meals will be made available at no charge to attending children 18 years of age and younger who have enrolled in our program.  Children who are members of Supplemental Nutrition Assistance Program (SNAP), Temporary Assistance for Needy Families (TANF) assistance units, or households receiving Food Distribution Programs on Indian Reservations (FDPIR) benefits are automatically eligible to receive free meal benefits at eligible program sites (enrolled summer programs or residential summer camps).  Other children from families whose income is at or below the levels in the following table are also eligible for free meal benefits if enrolled in a program offered at our site(s):
	FEDERAL INCOME CHART
                                                Free                                                      Reduced Price

	Household Size
	Annual
	Monthly
	Weekly
	Annual
	Monthly
	Weekly

	1
	15,301
	1,276
	295
	21,775
	1,815
	419

	2
	20,709
	1,726
	399
	29,471
	2,456
	567

	3
	26,117
	2,177
	503
	37,167
	3,098
	715

	4
	31,525
	2,628
	607
	44,863
	3,739
	863

	5
	36,933
	3,078
	711
	52,559
	4,380
	1,011

	6
	42,341
	3,529
	815
	60,255
	5,022
	1,159

	7
	47,749
	3,980
	919
	67,951
	5,663
	1,307

	8
	53,157
	4,430
	1,023
	75,647
	6,304
	1,455

	Each Add’t Person
	5,408
	451
	104
	7,696
	642
	148


Meals will be served at the following location(s):

· Site Name and Address


· Inclusive Dates of Service



· Meals Offered and Meal Times


· Contact and Phone Number

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at:http

 HYPERLINK "http://www.ascr.usda.gov/complaint%20filine_cust.html" ://www.ascr.usda.gov/complaint 

 HYPERLINK "http://www.ascr.usda.gov/complaint%20filine_cust.html" filine_cust.html,and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information requested in the form. 

To request a copy of the complaint form, call (566) 632-9992. 

Submit your completed form or letter to USDA by:
(1) mail:

U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW

Washington, D.C. 20250-9410;

(2) fax: (202)690-7442; or

(3) Email: program.intake@usda.gov 

USDA is an equal opportunity provider.

