Quick Reference Guide:

Montana
Programs - Youth

ChalleNGe
Academy

This guide explains the process for
enrolling students in the district
who attend the Montana Youth
ChalleNGe Academy (MYCA).
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Follow the guidelines below to R AV '
create enrollments in AIM for ] *‘! -
students participating in the ACADEMY
Montana Youth ChalleNGe Academy.

Districts can choose to either enroll

RISE UP

the student for ANB funding
purposes or withdraw the student

using a non-dropout end status.

Before beginning, consider the following:

1.

| received notice from the Montana Youth ChalleNGe Academy
that one of our students will be attending next session. May |
count the student for ANB?

e Yes. Students must first be enrolled with the district before
they can be counted as enrolled for ANB funding purposes.
Some restrictions apply, see page 2

How are MYCA students enrolled in AIM?

e All enrolled MYCA students should have a service type of
P: Primary. For students currently enrolled, no change to
the enrollment is needed. If not previously enrolled in the
district, see further instructions on page 2

What happens when the MYCA student wants to take the HiSet?

e The district will end the student’s enrollment in AIM as of

the request date using a non-dropout end status. page 4
What happens when the MYCA student drops out of the
program?

e If the student was enrolled for ANB funding purposes and
does not return to school immediately, they are
considered a drop out. If the student was withdrawn as a
transfer to MYCA, no change is needed. Pages4 & 5
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Montana Youth ChalleNGe Academy (MYCA) is a program in which students may be enrolled by a
district concurrently during high school. When a student enters MYCA, districts may choose to either,
enroll the student and collect ANB funding, or withdraw the student using the non-dropout End Status of
175: Transfer to Montana Youth ChalleNGe.

Students participating in the MYCA must meet all of the following criteria in order to be counted as
enrolled in a district in the AIM system and receive ANB funding:

v" the student must be enrolled in a public school in the student’s district of residence, and

the credits taken at the MYCA require approval by the resident school district, and

the credits meet the resident district’'s requirements for graduation at a school in the district, and
the credits must be taught by an instructor who has a current Montana high school certification;
and

the credits must be reported by the MYCA to the student’s resident school district.

v
v
v

v

For more information see 20-9-707 and 20-9-311, MCA

AIM ENROLLMENT

Follow these steps to enroll an eligible student:
1) All MYCA students should have a Service Type of P: Primary.
2) For students currently enrolled, no change to the enrollment is needed.
3) For students with no current district enrollment:
a) MYCA summer session - For students who start MYCA during the summer session enter a
new enrollment, using the Start Date of the first day of school in the district.
b) MYCA winter session - For students who start MYCA during the winter session, enter a
new enrollment, using the MYCA program start date.

Hendrix, Jenny M

15-16 Granite High School

Grade: 10 #816373131 DOB: 06/08/2000 Gender. F
Credit Summary Assessment Behavior Graduation AdHoc Letters Records Transfer
Summary Enrollments Schedule Attendance Flags Grades Transcript

Save Delete Print Enrollment History Mew Mew Enroliment History

09/0212015

MY CA

\

E D9 P 14-15 Granite High School Dov/02/2014 DSi2H2015 ~
B‘ D8 P 13-14 Philipsburg 7-5 09032013 DEi06/2014 LV
I# o7 P 12-13 Philiosbura 7-5 0o/04/2012 D5#31/2013
2 General Enroliment Information
Calendar Schedule (read only) *Grade Clazs Rank Exclude
15-16 Granite High School O
*Start Date No Show  End Date End Acfion *Service Type
011972016 |75 O [ I [P Primary V]
*Start Status End Status
[ 04: Transfer from public schocl in district or state |
Dropout Reason
v]
Start Commenis End Cormments

]
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Gamgee, Samwise
Grade: 10 #280911282 DOB: 10/08/1993  Gender: M

Credit Summary Assessment Behavior Graduation
Summary Enroliments Schedule Attendance
Save Delete New

Start Date Er\d Date

AdHoc Letters
Flags

User Warning

AIM FLAGS TAB
An AIM enrollment for a student
participating in MYCA must also have
an entry on the Flags tab.

Grades Tran

Click the Flags tab (path: Student

Student Flag Detail
g

YthChiling:MT Youth Challenge
|=Start Date End Date
014192016 |7

Eligibility Start Date
Ima

Information/General/Flags).

Eligibility End Date
™3]

Click New. Select the Flag for MYCA

and enter the Start Date (first day of
‘ enrollment in the program).

Parficipation Details
e ‘ Click Save.
T ¥
Grade: 10 #816373131 DOB: 06/08/2000 Gender: F
AGG REGATE H OU RS Credit Summary Assessment Behavior Graduation AdHoc Lefters Records Transfer
Summary Enroliments Schedule Aftendance Flags Grades Transcript
Save Delete Print Enroliment History New MNew Enroliment History

Set Aggregate Hours to F:
720+ hours for students in
MYCA. MYCA Students count
as half-time students for ANB
purposes, but the MAEFAIRS
program will make the
funding adjustment within
the MAEFAIRS system.

Districts using the MT Count
Date Attendance wizard
should verify the Aggregate
Hours are F: 720+ hours after
running the wizard.

\
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Enroliment Editor

Edit |Grade |Type Calendar Start Date

15-16 Granite High School 09/02/2015

B 1] P 14-15 Granite High School D802r2014 05282015 ~

B 08 P 13-14 Philipsburg 7-3 051032013 DE/062014 LV

g o7 P 12-13 Philiosbura 7-3 DS/042012 D5/31/2013

B | 8 General Enroliment Information
Calendar Schedule (read only) *Grade Class Rank Exclude
15-16 Granite High Schoal O
*Start Date Mo Show  End Date End Action *5emnice Type
08022015 |7 o [ T9
*Start Status End Status
[D2: Continued enrcliment same schodl, no interruption ~

Dropout Reason
v]

Start Cs End Comments
\—‘ \m—‘
2 Future Enrollment
Next Calendar Mext Schedule Structure Mext Grade

~

O State Reporting Fields
Stete Exclude  Serving District Resident District

O Select a Value v Select a Value v
Military Connected Status

Student iz a dependent of a member of:
[ v

Aﬂiendanoe and Enreliment Information (auto-calculated read-onky)

Attendance Coun
Fall Aggregate Hours of Inst.
F: 720 + hours ~
T At TaTeE Con

Fall Abzent

0.000

Exclude Fall ANB - 10 Day Rule

March 2016

MT Programs — Youth ChalleNGe




*

*
*

EXITING MYCA STUDENTS TO BE COUNTED FOR ANB IN AIM:

These instructions are for those cases where the district chooses to count the student for

ANB in AIM.

1) When an MYCA student requests to sit for the HISET (formerly GED), the district

should end the students enrollment in AIM as of the request date. The End Status should
be the non-dropout code of 175 — Transfer to Montana Youth ChalleNGe.

Enroliment Editor

Edit | Grade |Type | Calendar
4 10 P

]
g
e

15-16 Granite High School
i) P 1415 Granite High School
P 12-14 Philipsburg 7-3
o7 P 12-13 Philiosbura 7-8

Start Date
080212015

Hendrix, Jenny M

Grade: 10 #816373131 DOB: 06/08/2000 Gender. F

Credit Summary Assessment Benavior Graduation AdHoc Letters Records Transfer

Summary Enroliments Schedule Attendance Flags Grades Transcript
Save Delete Print Enrollment History New New Enroliment History

End Date
1211825

2 General Enroliment Information

lendar Schedule (read only)
15-16 Granite High School

Main v
*Start Date Mo Show  End Date
091022015 7= | 12182015 75
*Start Stalus

The MYCA Flag End Date
should correspond to the
enrollment End Date.

\ 04: Transfer from public school in district or state

Start Comments

2) If the student completes the MYCA program without sitting for the HiSet and

080212014 052872015 A

09/03/2013 De/06/2014 ¥

08/04/2012 05/3172013
*Grade Class Rank Exclude
End Action *Senice Type

M [P Primary v
End Status
v \ 175: Transfer fo Montana Youth Challange
Dropout Reazon
v

End Comments

MYCA

Hendrix, Jenny M

Grade: 10 #316373131

Grades
Behavior

Summary

Save

Student Flag Editor

Flag

DOB: 06/08/2000 Gender: F
Transcript Credit Summary Assessment
Graduation AdHoc Letters Records Transfer
Enroliments Schedule Attendance Flags
Delete New
| Start Date | End Date | User Wa

User Waming

08/02/2015 [Tn

5|

*Flags
[ ¥thChilng:MT Youth Challznge ‘|
“Star Dale End Date

12/18/2015 |7

Eligibility Start Date Elig

returns to school immediately upon completion of the MYCA program, the district should
continue the student’s enrollment. The MYCA Flag End Date should correspond to the

program end date.

3) If the student drops out of the MYCA program without sitting for the HISET and

-—

does not immediately return to school, the district should enter a dropout End Status and
Dropout Reason. The MYCA Flag End Date should correspond to the enrollment End Date.

\
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EXITING MYCA STUDENTS NOT TO BE COUNTED FOR ANB IN AIM:

These instructions are for those cases where the district chooses not to count the student

for ANB funding.

*IMPORTANT NOTE: No change to any 2014-15 enrollments should be made. The

following instructions only pertain to enrollments in the 2015-16 year (or beyond).

1) For students starting at MYCA in the summer session: If the student completed the
previous year OR dropped their enrollment on or after the previous year’s October count
date, the district should change the prior year’'s End Status to the non-dropout code of 175

— Transfer to Montana Youth ChalleNGe.

Clooney, George J

Enroliment Editor
Edit | Grade | Type | Calendar

8 General Enroliment Information

ndar
15-16 Granite High School

*Start Date No Show
080272015 74| O
*Start Stalus

Grade: 11 #855538486 DOB: 03/03/1998 Gender: M

Credit Summary Assessment Behavior Graduation AdHoc Letters Records Transfer
Summary Enroliments Schedule Attendance Flags Grades Transcript
Save Delete Print Enroliment History New New Enrollment History

P 1516 Granite High School

[E3 10 P 14-15 Granite High School
B v:] P 13-14 Granite High School
Irs 08 P 12-13 Philiosburg 7-3

Schedule (read only)

Main v
End Date
D6/03/2016 |75

Start Date.
09/02/2015
09/02/2014
08/03/2013

End Date
06032016
05252015
DBOEZ014

[02: Cantinued enraliment same schoal, no i

091042012 0573172013
*Grade Class Rank Exclude
]
End Action *Service Type
I ~] [P Primary ~]
[ 100: End of to same school next year

Start Comments

2 Future Enrollment
Next Calendar

o State Reporting Ficlds
State Exclude Serving District

105: Change in grade level during regular school year

110: Promoted to another school in the same district

120: Transfer to a public school in the same district

120: Transfer to public schl under NCLB schl chaice

140: Transfer to public schl in anothsr district in MT

145 Military Connected: Transfer to public schoal in anothes
150: Transfer to & MT state-funded schocl

155 Military Connested: Transfer to a school out of the cour
") 160: Transfer to & private school in the state
2 170 Transfer to- ol

|1175: Transfer to Montana Youth Challenge !
180 Transiorio- sate.

185: Military Connected: Transfer to a school out of state.

2) For students starting at MYCA in the winter session: If the student completed the prior
year and the district created a one day enrollment in the current school year, OR if the
student has discontinued enrollment at any time during the current school year, the district
should change the current year’s End Status to the non-dropout code of 175 — Transfer to
Montana Youth ChalleNGe and remove the Dropout Reason code (if entered).

Hendrix, Jenny M

Grade: 10 #B816373131 DOB: D6/03/2000

Gender. F

Credit Summary Assessment Behavior Graduation

Summary Enroliments Schedule Attendance Flags

Save Delete Print Enrollment History New

Enroliment Editor

AdHoc Letters

New Enroliment History

Records Transfer

Grades Transcript

Edit | Grade | Type Calendar Start Date End Date

E 10 15-16 Granite High School 0022015 090372015

B 08 P 14-15 Granite High School 08/02/2014 052872015 ~

B‘ 08 P 13-14 Philipsburg 7-8 0940372013 DE/06/2014 v

I3 o7 P 12-13 Philiosbura 7-8 0910412012 05/31/2013
B General Enroliment Information

ndar Schedule (read only) *Grade Class Rank Exclude
15-16 Granite High School Main v
#Start Date Mo Show  End Date End Action *Service Type
DO/02/2015 [T | 09/032015 [Tn b P Primary v
*Slart Stafus End Status
02: Continued enrcliment same school, no interruption v || 175: Transfer to Montana Youth Challenge
Dropout Reason

v]

Start Comments.

End Comments

MYCA
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ENROLLING STUDENTS RETURNING TO SCHOOL FROM MYCA:

If a student was withdrawn to attend MYCA and subsequently returns to school, a new enrollment

should be created using the Start Status code 20: Transfer from Montana Youth Challenge.

Hendrix, Jenny M

Grade: 10 #B316373131

DOB: 06/08/2000 Gender: F

15-16 Granite High School

Credit Summary Assessment Behavior Graduation AdHoc Letters Records Transfer
Summary Enroliments Schedule Attendance Flags Grades Transcript
Save Delete Print Enrollment History Mew Mew Enroliment History

09/02/2015

B‘ o8 P 14-15 Granite High School 0S/02/2014 D52972015 ~
E’ o8 P 13-14 Philipsburg 7-3 0S/032013 DEI062014 L]
& o7 P 12-13 Philiosbura 7-3 09042012 D5/31/2013
B General Enroliment Information
Calendar Schedule (read only) *Grade Clazs Rank Exclude
15-16 Granite High School O
*Start Date Mo Show  End Date End Acfion *Service Type
01/08/2016 [Tx| ] Bl % [ - Primary v
*Start Status nd Status
[ 20: Transfer from Moniana Youth Challenge v
pout Reason
v]
Start Comments End Cormments

For assistance please contact the OPI AIM Help Desk at
opiaimhelp@mt.gov or 1-877-424-6681.
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