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GRADING & STANDARDS REPORTS >

OVERVIEW

There are many reports in Campus that are helpful in the collection of

student grade data.

Path: Grading & Standards > Reports

Class Rank Report

Campus

University

The Class Rank report calculates a student’s class rank that is based
on historical (transcripted) grades.

Class rank is calculated from the score group and GPA value used in
that group. It does not include any grades that are not posted on the

transcript.

GPA Rank report

Thiz report calculates studentz rank bazed on cumulative GPA.

Which =tudents would you like to include in the report?

Grade

[~]

Enroliment Effective Date: | 08/25/2008 73]

How would you like the report sorted?
(¥ Weighted GPA
(O Weighted GPA + AP Bonus
) Unweighted GPA
(O Unweighted GPA = AP Bonus

How would you like the report sorted?

Q Student Name @ Rank

Generate Report

Select the Grade level of the students to display on the report from
the dropdown list.

Enter an Enrollment Effective Date in mmddyy format or click the
calendar icon to select a date. This entered date must be within the
set calendar dates of the school structure.

Determine which GPAs should appear on the report — by Normal
GPA, Normal GPA + AP Bonus, Unweighted GPA or Unweighted

GPA + AP Bonus.

4. Determine how the report should be sorted — by Student Name
(alphabetical by grade level) or by Rank (GPA order).
5. Click the Generate Report button. The report will display in a PDF
(Adobe) docu-
ment, show- Cumulative Total Weighted
. Rank Student{z] GPA Weight GPA
ing the stu- T —TT =
, 1 Achilles, Calandra(z103626] 3500000  7.00 245
dent’s name 2 Arendt, Khogani#104209) 3429000 7.00 2410
and class ?  Beussel, Crewe{#105774) 3479000 700 240
rank, along 2 Bonem, Tessal#106628) 3.423000  7.00 24.0
with GPA 2 Calthorpe, Elisal#108167) 3429000 7.00 24.0
2 Ciuhn, Laursns(#1 10860 1429000 7.00 24.0
anq course 2 Gebbers, Declani®113624) 1429000 7.00 24.0
weight. 2 Gelpke, Cain{#113785) 3423000  7.00 24.0
2 Gersky, Gregory(#113941) 3429000 7.00 24.0
10 Ardein, Wade{#104135) 3.375000  6.00 202
11 Acksrman, Mis(#103698) 3.333000 6.00 20.0
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Course Credit Report

The Course Credit report lists the credits associated with each course.

Course Credit Report

Thiz report will lizt the creditz associated with each courze.

®
e

Lizt Creditz offered for each Course

‘. Lizt Courses offering sach Credit

[ Generate Report ]

1. Determine how the report should be organized — List Credits for
each Course or List Courses offering each credit.

2. Click the Generate Report button. The report will display in a PDF
(Adobe) document, showing the courses and the corresponding
credits, if organized by course (first option). If the report is orga-
nized by credit (second option), the report will list the credit catego-

ry first and then the course.

Course Term

GPA  GPA
Course# Course Name Credit Category Task Name Amount Weight Weight
1000s SthWaorldLit'Comp Default’Language Arts Semester 1.00 1.00 1.00
1004q American Lit/Comp Default/American Literature/Comp Semester 1.00 0.50 1.00
1004s  American Lit'Comp DefaultAmerican Literature/Comp Semester 0.50 1.00 1.00

Course Standards

The Course Standards Report lists the standards that are associated

with each course.

Course Standards Report

Thig report will lizt the Standards agseciated with each Courge.

Report Type

@ List Standards offered for each Course
O List Courses offering each Standard
O List Standards not az=sociated with Courses

D List Courses without associated Standards

Other Options

D Onhy Dizplay Power Standards

[ Generate Report

1. Determine how standards should be displayed on the report by
selecting the appropriate Report Type option: List Standards of-

©2009, Infinite Campus. All Rights Reserved. Last modified: 19 August 2009
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fered for each Course; List Courses offering each Standard; List
Standards not associated with Courses or List Courses without

©2009, Infinite Campus. All Rights Reserved. Last modified: 19 August 2009

associated Standards. Unive I"SItu
2. Mark the Only Display Power Standards checkbox if only those
standards flagged as Power Standards should be listed on the
report.
3. Click the Generate Report button. The report will display a list of
standards in the selected order.
Canstruct maps, globes, and other
3400 Social Studies Social Studies/Geography geographic tools 100 000 000
Knew physical, human characteristics
3400 Social Studies Social Studies/Geography of places 100 000 000
Understand how physical processes
3400 Social Studies Social Studies/Geography shape Earth's surface 100 000 0.00
Understand how cultural, social
3400 Social Studies Social Studies/Geography processas, etc. interact 100 000 000
Understand interactions between
3400 Social Studies Social Studies/Geography human, physical systems 100 000 000
Cumulative Labels
A Cumulative Label is a large-size mailing label that has an entire
year’s transcript printed on it.
The labels can be attached to the student’s permanent folder as a
way of storing backup information on the student. Scores appearing
on the cumulative label are from historical grades.
A Cumulative Label is a large-zize malling label that has an entire year's transcript printed on t. The labels can be
attached onto the student's file folder az a way of storing a hard copy on the student. Currently these labels only print
transcript entries that have creditz listed under Credit Groups. Standard Groups do NOT currently display. Use form
Avery 5163 for the best results.
Which students would you like to include in the report?
(%] Grade Al
09
10
11
12
O Ad Hoc Fiter:
How would you like the report sorted?
® studentName O Grade O Student Number
1. Select the Grade level of the students to appear on the cumula-
tive label report. Individual grades or the entire school can be
selected. Students can also be selected by an Ad hoc filter.
2. Determine how reports should
Alderman, Pawan #103538 Aldred, Sandor #103854
be sorted — by Student Name, D6-07 Harrison High School  Grade: 09 06-07 Harmson High Schaal Crade 02
D30 1/2006- Days: 226 02/m1/2005- Days: 226
Grade or Student Number. Days Absent 1.43 FE1-:ucs-T!:Iar::.': 0 Days P.t-s-:'r.: oo Perlods ':'s'-:I)- 1
i Cum. GPAZ 3.333 Rank: 12 gut of 488 Cum. GPA: 32.333 Rank: 12 out of 436
3. Click the Generate Report Cum SRA 33 Cum GPA =2
button. The cumulative labels COoUrses: & Credits: § COUrERES T Craditss 7
WI” appear In a new WIndOW in Course 1 2 3 4 Cod Course 1 2 3 4 Cm
an Adobe (PD F) format. The TR WondLcempAs 100 T SIWordLTCompAar 100 T
R ) Frep Pren
cumulative labels can be printed| #gztra e 7E Algeara 15 76 1
. Ganeral PE a2 General PE | o 1
using the standard Avery 5163 IE AriiTesign g3 B ArDeslgn | B2 1
. Physical Sclence &0 Physical Sclence 80 1
label or the OfficeMax 86111 Spanish | o5 Roadkll Taxldemmy &2 1
Iabel Spanieh | os 1
5



(\ Grading & Standards Reports
Campus Grades Report

) The Grades Report will print the students’ grades based on the criteria
Unlversltg chosen. This report is useful in determining which teachers have not
posted grades or which students have missing grades.

I Grades Batch Report

This report will batch print student's gr an option to print the report grouged by student, teacher or course. There is an option to set page break for each student or course
suitable for handing out. The grades report group by Teacher will always set page break for each teacher. This is a very complex report, o try to limit the number of students run per batch
Checking page break option will make the report run faster

Which students would you like to include in the report? Select Grading Tasks.
® Grade All Students Al ~
09

O Ad Hoc Fitter
Enrollment Effective Date |10/03/2007 [z

Grading Terms @ @ @ @
Select Teachers: Al -~
Abra, Dean
Adams, David &lf through creativity.
Addy, David wel
Administrator, System ncilcrayens correctly.
Allen, David and confident of his/her own ability.
Alisey, David €.
Axtman, Debbie v
numbers to objects
-PHYSICAL EDUCATION
Group 8y ® stugent OTeacher O course -Practices good health habite
-Re es and identifies shapes v
[T] 52t page break for sach Student B e —n
[ Generate Report | fHide avaiable scorest

Select grades to appear in report (All and Missing will override other check Boxes)

Al
Hissing
- - s o Eaf] M+ Ewu Moo Fn

iz Mz Mg s e M e M M2
Mz Mzt Mz Fa Mz Fs FHx Hz
M2z Mo ¥3 Mz M Fxn Mm M M
s s az [l [ [ M+ FHo Ha
[az ez Mas  [las [Fas Mo e [Hag  Ms
Fso s sz sz [sa Mss M Msr s
s M Meo et ez ez [Mes [Fes [Mes
Mer e Mes  [r Mo Hn Mz Bz Ha
Fs M M [l Fne s Mao [Far a2
ez  [Mes [es [es [er [Mes [Heaa Mo [s0
Fe1 Mo Moz [lea [Fles [ For ez Mg
[l Ma:  Ma Ha Es Me+ - M [Ae-
Fec Mo Mo [Fo  Fe e h Me e
[eln Fua  Muc e s Ms+ s [ [x

1. Select the students to show on the report by selecting an Ad hoc
Filter or a Grade level from the dropdown list

2. Enter an Effective Date for the report. This date entry will deter-
mine which students appear on the report, based on their enroll-
ment dates. Dates should be entered in mmddyy format or click the
calendar icon to select a date. This field is defaulted to the current
date.

3. Select the Grading Terms for which to generate the report. All
terms may be selected, but at least one must be chosen.

4. Select the Grading Tasks to display on the report from the box on
the right hand side of the screen. Select All to show all grading
tasks.

5. Select the Teachers to display on the report from the teacher box
on the left. Every teacher in the school will display on the report if
the All option is selected.

6. Determine how the grades should be grouped — by Student (alpha-
betical by student last name), Teacher (alphabetical by teacher last
name) or Course (numerical by course number).

7. To place a page break between each student on the report making
report suitable for handing out, mark the Set Page Break for Each

©2009, Infinite Campus. All Rights Reserved. Last modified: 19 August 2009



Grading & Standards Reports

Student checkbox.

To select all scores that could be given by teachers, verify that the
hyperlink next to the Generate Report button reads Show Available
Scores. To select specific scores, click that same link to see a list
of possible scores. When this is done, the hyperlink will read Hide
Scores.

Click the Generate Report button. The report will display in a PDF
(Adobe) document, listing the students, the teachers and the sec-
tions of the course, what task was scored/not scored, and the corre-
sponding grade.

Report Card (Batch)
The Report Card will take the student grades for the selected term and
print them on a standard printed view, listing all of the selected options.

In order for the grades to print on the report, the grading tasks must be

Report Card Batch Report

Thig report will batch print student report cards, 1 page per student suitable for handing out to students. This i a very
complex report, 2o try to limit the number of students run per batch.

Report Options

OR
Dizplay Cptions

Ad Hoc Fittsr ~
OR
Grade All Students | w
Active Only
Effective Date 1040372007 E
Sort Options @ apha O Gradelapha O zip O Teacher
Generate Report

assigned to courses.

1.

2.

Select the correct Report Options from the dropdown list. This is the
name of the Report Card that should be generated for the students.
Select the students for which to generate the report card by select-
ing an Ad hoc Filter sort or by selecting the Grade level from the
dropdown list.

If report cards should only be generated for currently enrolled stu-
dents, check the Active Only checkbox. This is the default selec-
tion.

Enter an Effective Date in mmddyy format or click the calendar icon
to select a date. This effective date will capture all student grades
posted as of that date.

Select the Sort Options — Alphabetical, Grade/Alphabetical, Zip
code or by Teacher. The zip code sort option has been provided for
bulk mailing rates.

Click the Generate Report button. The report will display showing

©2009, Infinite Campus. All Rights Reserved. Last modified: 19 August 2009
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the selected options.

Printing a Conventional (Traditional) Report Card Us-

Repaort Card Batch Report

This report wil baich

print student raport cards, 1 pags per student sutable for handng out te studenta. This is o very
complex reporl, s¢ Iry Lo limil the number of students run per batch.
Repart Type

(3 Conventional Report Card

. Standardz-Baasd Repert Card
Repart on Terms

3 erm 1 ) Term 2 |

C Term4

O Term 3

I I Excluce all prior Terms from prntmg

Grading Tasks D Select all grading lasks
06 Sockl Sudise *
Armerican Sign Lang

andr=w Know your confinent — 51
Loncents I'I B '::I
Grammar Quarier Grade
_Eu[ﬁ WWorkd - JrI.I reg
ind=r S=mesier Exam

-I51I' Leval - UE

Pagg Layout Ouarter Grade=
Y Bk i Raading al - UE
P SR STP HE-3 Brading
STP Quarer Grade
Display Options e
[| sttendance Summary teei
Undersiand Sncient Civiizafions

[l cumulative GRA

Wriba and 2peak for 4 % E"G",." ot purpeses & audien

b oo a
[ ciaea Rank Choote Score Groupe. o printed on the report
Oterm cra +5HIU ~
1-4 Endrew
[1studentin [ | counsetor 1-4 Lindser
[ periac 1-4 WrightHs
A F andrew
[ score comments &-F Linder
&-F WriahtH S )

Echool Comment (printed on all)

CTRL-cICk eng SHIFT-cACK for muitipls

A4 Hoo Fer »
oR

Grade A1 Shudents |

Active Only v

Effectrve Date 100320067 =5

Sort Opifions &) apha O Gra defZipha O Zig ) Teacher

ing the Display Options

1.

2.
3

9]

Click Display Options. The screen will refresh to show the report
card editor screen.

Select the Conventional Report Cards for the Report Type.

Select the Report on Terms option by selecting the apporpriate term
to display on the report card.

Mark the Exclude all prior terms from printing checkbox to only print
grades from the selected term.

Choose the Page Layout.

The Attendance Summary checkbox will default to Daily Exact
Term. This is the only way that attendance can be displayed on the
report card.

Select the Cumulative GPA Options to show on the report. Once se-
lected, check the options to display the GPA with or without Bonus
Points.

If Class Rank should be displayed, check the box. Once chosen,
determine if the class rank should be based on bonus points or not.
Select to show the Term GPA. If using bonus points, select if bonus

©2009, Infinite Campus. All Rights Reserved. Last modified: 19 August 2009




10.
I1.
12.
13.

14.

15.

16.

17.

18.

19.

20.

21.

Grading & Standards Reports

points should display on the report card.

Select to show the Student IDs on all report cards.

Select to display the student’s Counselor name on the report card.
Select to display the Period name/number on the report card.
Determine if the Score Comments should be printed. If Yes, select
which terms the comments should reflect. All terms can be select-
ed if desired.

Select the Grading Tasks/Standards to show on the report in the list
on the right. Check the Select All Grading Tasks to show scores for
all available grading tasks (and standards).

Select the Score Groups/Rubrics to be printed on the report.

If a school comment is desired on all report cards —information from
the school — enter that in the School Comment field.

Select the students for which to generate the report card by select-
ing an Ad hoc Filter sort or by selecting the Grade level from the
dropdown list.

If report cards should only be generated for currently enrolled stu-
dents, check the Active Only checkbox.

Enter an Effective Date in mmddyy format or click the calendar icon
to select a date. This effective date will capture all student grades
posted as of that date.

Select the Sort Options — Alphabetical, Grade/Alphabetical, Zip
code or by Teacher.

Click the Generate Report button. The report will display showing
the selected options.

©2009, Infinite Campus. All Rights Reserved. Last modified: 19 August 2009
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Printing a Standards-Based Report Card Using the
Display Options

Report Type Grading Tasks |:| Select all grading tasks
O conventional Report Card Decodes Short Vowel Words [
@ Standards-Based Report Card Decodes Words Containing Long Vowels :
ELEMENTARY 3
Standards Display Options Grade Level Performance
. Grade levels
@ LETZa ST Grammar Quarter Grade
O Display Best Score Only ldentifies Letter Name
. ldentifies Letter Sounds
O Display Most Recent Score Only MADP 31
’ Wath
Placement and Signature Options Math Level - UE
[Inext vear Placement Line WMathematics Quarter Grade
[JTeacher Signature Line guadrt_er
) ) ) gading
|:| Principal Signature Line Reading Level - UE
[rarent Signature Line Recognizes and ldentifies Primary Colors
Semester Final Grade
Page Layout Semester Test/Project
Seperate Words Into Sounds
@ portrait O Landsca pe
teat D
Display Options Choose Score Groups/Rubrics to be printed
<SI [A]
v —
Attendance Summary ENI =
Oreriod O course 123
(®) Daily Exact Term 420
ODairy (Half'Whole Day) Term I\BC v
L cumulative GPA CTRL-click and SHIFT-click for mutiple
[class Rank
[JTerm Gra
[studentiv ] Counselor
[reriod
[ score Comments
School Comment (printed on all)
Ad Hoc Fiter D
ORr
Grade All students [
Active Only
Effective Date 02/10/2009 3
SEELLTIE ® apha O Gradelalpha O Zip O Teacher
Generate Report

1. Click the Display Options link. The screen will refresh to show the
report card editor screen.

2. Select the Report Type — Standards Based Report Card. The stan-

dards based report card is built from standards grades which are
usually graded on a numeric or state-approved score.
3. Select the Standards Display Options: Display All Scores, Display
Best Score Only or Display Most Recent Score Only.
4. Determine the Page Layout — landscape or portrait.
The Attendance Summary checkbox will already be selected, with
the option set to Daily Exact Term. This is the only way that atten-
dance can be displayed on the report card.

W

6. Select the Cumulative GPA Options to show on the report. Options

are Normal GPA or Unweighted GPA. Once selected, check the
options to display the GPA with or without Bonus Points.
7. Determine if Class Rank should be displayed by checking the

box. Once chosen, determine if the class rank should be based on

©2009, Infinite Campus. All Rights Reserved. Last modified: 19 August 2009
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Grading & Standards Reports (\
bonus points or not. Campus

Select to show the Term GPA. If using bonus points, also select if ) .
the bonus points should display on the report card. UI"II"-"EI"SItg
Select to show the Student IDs on all report cards.

Select to display the student’s Counselor name on the report card.
Determine if the Score Comments should be printed. If Yes, select
which terms the comments should reflect. All terms can be selected
if desired.

Select to display the Period name/number on the report card.
Select the Grading Tasks/Standards to show on the report in the list
on the right. Check the Select All Grading Tasks to show scores for
all available grading tasks (and standards).

Select the Score Groups/Rubrics to be printed on the report.

If a school comment is desired on all report cards —information from
the school — enter that in the School Comment field.

Select the students for which to generate the report card by select-
ing an Ad hoc Filter sort or by selecting the Grade level from the
dropdown list.

If report cards should only be generated for currently enrolled stu-
dents, check the Active Only checkbox.

Enter an Effective Date in mmddyy format or click the calendar icon
to select a date. This effective date will capture all student grades
posted as of that date.

Select the Sort Options — Alphabetical, Grade/Alphabetical, Zip
code or by Teacher.

Click the Generate Report button. The report will display showing
the selected options.

Standards Alignment

The Standards Alignment Report lists assessments (tests) associated
with each standard. Assessments are aligned to standards in the Stan-
dards Bank.

Alignment Report

Thiz report wil lizt the azzezements azzociated with each standard.

@ Sort by =tandards
O Sort by assezzments

Generate Report

Select the appropriate Sort option for this report - sort by standards
or sort by assessments.

Click the Generate Report button. The report will appear in a new
window listing the standards associated with the assessments or
the assessments associated with the standards.

Standard Group Standard Assessment
a. Phonemic Awareness * Phonemic Awareness Achievement = 1st Grade Language Arts

1
©2009, Infinite Campus. All Rights Reserved. Last modified: 19 August 2009
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Student Credits
The Student Credits Report displays the total number of credits earned

University py the students in the selected calendar.

Student Credits Report

Thiz report lists students’ earned credits.

Which students would you like to include in the report?

) Grade A

iz

() Ad Hoe Fitter

Display Options:

'G:' Show breakdown by grade and total

) show total only

Select grades to appear in report

Al

Mo 10 4144 42

How would vou like the report zorted?

'C:'F\Ipha O crade ) student Number

Generate Report

1. Select the students to show on the report by selecting an Ad hoc
Filter or a Grade level from the dropdown list.
2. Select the Display Options for this report. Options are Show break-
down by grade and total, or Show total only. The Show Total Only
option will show the total credits accumulated.
3. Select the past grade levels of the selected students to show in the
report. All grade levels in the selected calendar will automatically
be selected. Uncheck the grade levels that should not appear on
the report. If a report is desired to show the credits earned for the
last four years for the seniors, leave all options selected. If gener-
ating a report for the sophomores and the user wants to see credits
earned for the last school year, uncheck all options except for the
09 grade level.
4. Determine the Sort Options — Alphabetical (by student last name),
Grade Level, or Student Number.
5. Click the Generate Report button. The report will display in a PDF
(Adobe) document, showing the student’s name and earned credits
for the selected year. Depending on the number of grades select-

ed, the report will display in either landscape or portrait format.

4T4P Block - Harrison High
585 Peachtree Parlovay, Metre City MN 55436
Gensrated on 10/03/2007 08:02:55 PM

06-07 Student Credits Report
Students In Adhoc Filter: abegg
Grades Used In Calculating Credits: 08 10 11 12
Sort By Student MName

Page 1 of 1

Name(#)

Grade

Current Grade 09 10 11 12

Total Credit

Abegg, Dylan(103667) 10 5000

5.00

©2009, Infinite Campus. All Rights Reserved. Last modified: 19 August 2009
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Term GPA Campus

The Term GPA Report displays the student’s term GPA.
University

Thiz report will batch print student term GPA and rolling term GPA.

Which students would you like to include in the report?
® Grade All Students

0%
10
11
12

O Ad Hoc Fiter

Enroliment Effective Date |10/03/2008 H

Term Seq M1 2 Oz [Ca

Min Term GRA  |3.67
Max Term GPA

Dizplay Options Name [¥] Students Grade Rulling cumGPA [ PersoniD [ Use Bonus Points

Sort Options (3 ajpha O Roling Cum GPA/AIpha O Student Number

Generate Report

1. Select the students to show on the report by selecting an Ad hoc
Filter or a Grade level from the dropdown list.

2. Enter an Enroliment Effective Date in mmddyy format, or click the
calendar icon to select a date. The effective date determines which
students were actively enrolled on that date. This field will be de-
faulted to the current date.

3. Select the Terms Sequence to display on the report.

4. If desired, enter a Minimum Term GPA and a Maximum Term GPA to
display on the report.

5. Check or uncheck as necessary the Display Options — Name, Stu-
dent Number, Grade, Person ID and Use Bonus Points.

6. Determine the Sort Options — Alphabetical, Rolling Cumulative GPA,
Rolling Cumulative GPA/Alphabetical or Student Number.

7. Click the Generate Report button. The report will display in a PDF
(Adobe) document, showing the student’s name and the selected
term’s GPA.

08-09 Term GPA Report
o . All Grades Effective Date: 08/10/2009
4T4P Block - Harrison High Fields: Mame, Student¥, Grade, GPA.  Temms: 1,2, 3,4
585 Peachiree Patkway, Metio City MN 35436 : o

 Pas . Met > Sort By Mame
Generated on 0B/10/2009 02:33:04 P Page 1 of 10 Total Studants: 551

Raolling Term GPA
Student Name Studenti: Grade  Cum GPA Term 1 Term 2 Term 3 Term 4

Achilles, Calandra 103696 11 3477 3.000 3.000
Ackerman, Mie 1038598 11 2839 3.000 1.500
Adcock, Saif 103719 11 3.408 4 000 3.335
Adele, Tarun B 103741 a1 3.285 3.000 -

13
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Ca mpus Transcript Audit

i . The Transcript Audit report will compare the transcript data with the
University source grading data and will list the differences in score and comments.

When a transcript record is modified on the transcript tab, the changed
record will appear on the audit report as well.

Transcript Auditing Report

Thiz report will compare the transcript data with the 2ource Grading data and listz the differences in =core and
comments.

Which fields do you want to be audited?

grade comments

Generate Report

[S—

Select which items should be audited — grade, comments or both.

2. Click the Generate Report button. The report will display in a PDF
(Adobe) document, listing the student’s name, the received score

and comments, and the score and comments listed on the tran-

script.
" Transcript Auditing Report
4T4P Block - Harrison High ansceript ARCIIAZ Rep
585 Peachtree Parloway, Metro City MN 55436 Total Recards: 1
Generated on 10/03/2007 08:15:13PM  Pagelof 1

Course Term Student Name(#) Grading Score Transcript Score
20053 Algebra 1B 2 Achilles, Calandra (#103696) B- C+

©2009, Infinite Campus. All Rights Reserved. Last modified: 19 August 2009
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Transcript Batch Report
The Transcript Batch Report pulls student grades from their transcript
and places them on a (usually) one page document.

Transcript Batch Report

This report will batch print student transcripts, 1 page per student suitable for handing out to students. Having a
calendar selected will fiter the marks to onty those that were completed in a grade level that is offered by the selected
school. This is a very complex report, so try to limit the number of students run per batch.

Report Options étranscrlpt 1w
OR
Display Options
Which students would you like to include in the report?
@ Grade All Students
og

10
11
12
) Ad Hoe Fitter
Enroliment Effective Date |10/03/2007 3

Sort Options @ aipha O Gradestipha O Zip O Teacher

Generate Report

Printing Transcripts Using the Report Options
Report options are previously created transcript settings built in the

System Administration module. It provides for a faster way to generate

transcripts, without having to select the options each time.

1. Select the Report Options from the dropdown list. The report op-
tions can be thought of as a template.

2. Select the students for which to generate the report card by select-
ing an Ad hoc Filter or by selecting the Grade level from the drop-
down list.

3. Enter an Enroliment Effective Date in mmddyy format or select the
calendar icon to choose a date. This date will be defaulted to the
current date.

4. Select the Sort Options — Alphabetical, Grade/Alphabetical, Zip
Code or by Teacher.

5. The zip code option is provided for bulk mailing rates. If the teacher

option is selected, the teacher’s name for the selected period and
term in which the student is scheduled will be printed in the upper

corner so that administration can hand the printed transcripts out in

class.
6. Click the Generate Report button. The report will display showing
the selected options.
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Campus Printing Transcripts Using the Display Options
This option allows the user to determine what information should be on
University the transcript.

This report will batch print student transcripts, 1 page per student suitable for handing out to students. Having a
calendar selected will filtter the marks to enly those that were completed in a grade level that is offered by the selected
school. Thie iz a very complex report, 2o try to limit the number of students run per batch.

Group Options  (3) Grade () Term
School Year Options D

Grade Level Options [ Exclude grades flagged as “Exclude from GPA/Class Rank”
GPA/Class Rank Calculation Options

[Jera Not Selectsd

Custom GPAIClass Rank Calculation Options
[JrHs GPa Not Selected

Credit Groups

[JFHsGraduation  [] Non-Credit

Standard Groups

] FHSGraduation
Standards Display Options
@ No Standards Display
O Display All Scores
O Dizplay Best Score Only
O Dizplay Mo=t Recent Score Only
Standardized Testing
Display Options
D Dizplay Best Score only
D National Tests (Tests flagoed as ACT, SAT, PSAT, SAT2Z)
D State Tests (State Code & Type defined)
[ pistrict Tests
Standard Test Format
(3) Tests and Strangs as List () Tests and Strangs as Tree
Display Options
Report Contents
D Enroliment History In Progress Courses D Activity Courses D Credit Summary

[ immunization [ credits Attempted [ Standard Rubric

[ attendance

Report Header & Format

D No Shading D Blank Header D Official Transcript D Official Signature
[ pistrict Name [JschoolceeB code [ school Code [ students Prone

Student Information

Student Picture Race/Ethnicity Place of Birth Guardian
D State ID D Counselor D SSN (Require SSN right to print SSN)
D NCES Grade D Diploma Date D Diploma Type

School Comment (printed on all)

Which students would you like to include in the report?

@ crade

) Ad Hoe Fiter
Enroliment Effective Date |08/10/2009 75]

Sort Options @ Alpha O Grade/Alpha O Zip O Teacher

Generate Report

1. Click the Display Options link. The screen will refresh to show the
transcript editor screen.

2. Select which Group Option to use — Grade or Term.

Select the School Year Options that should be reported on.

4. Under Grade Level Options, decide if you want to Exclude grades

[98)
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10.

11.

12.

13.

14.

Grading & Standards Reports

flagged as “Exclude from GPA/Class Rank” by checking the proper
checkbox.

Select the GPA/Class Rank Calculation Options. By selecting a
box, users can determine which GPA calculation to use. After mak-
ing the selection, click the Save icon. Also, select either the Class
Rank or Percentile option for the GPA(s) chosen. Options are: GPA,
Unweighted GPA, GPA with Bonus Points, Unweighted GPA with
Bonus Points.

Select the Custom GPA/Class Rank Calculation Options you desire.
Select the Credit Groups and Standards Groups to display on the
transcript.

Determine which way the Standardized Testing information should
be displayed.

Select the Display Options for the transcript. Options are Report
Contents, Report Header & Format, and Student Information.

Enter a School Comment, if desired. This comment will appear on
all transcripts.

Select the students for which to generate the report card by select-
ing an Ad hoc Filter or by selecting the Grade level from the drop-
down list.

Select the Sort Options — Alphabetical, Grade/Alphabetical, Zip
code or by Teacher.

Click the Generate Report button. The report will display showing
the selected options.

For students that have a GPA higher than 4.0, an asterisk will be
next to that course name, and an explanation of the asterisk will be
located in the footer of the printed document.
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